Republic of the Philippines

Department of Budget and Management
PROCUREMENT SERVICE - | g
PHILIPPINE GOVERNMENT ELECTRONIC PROCUREMENT SYSTEM | Wiy [
BIDS AND AWARDS COMMITTEE ST

BID BULLETIN NO. 1
02 June 2026

PUBLIC BIDDING NO. 26-064-2

SUPPLY AND DELIVERY OF ENVELOPE, DOCUMENTARY, LEGAL
FOR THE PROCUREMENT SERVICE

Issued pursuant to Sec. 51.5 of the IRR of R.A. 12009 to clarify and/or amend
certain provisions in the Bidding Documents for this project, considering the concerns
and clarifications raised by prospective bidders during the Pre-Bid Conference held
on 26 May 2026, likewise, to respond to bidders’ written queries received within the
prescriptive period for filing.

AMENDMENT/S
I:;E)M REFERENCE - BASIS FOR AMENDMENT
1, Section III. Bid Data Sheet

ITB Clause 27.1

XXX
5.2 Valid Test Result conducted| 10 update the requirements for
not earlier than one (1) year| technical evidence and

prior to the deadline of| verification of the Envelope,
submission of bids, issued by| pocumentary, Legal.

the government or private
laboratory testing center that is
accredited or recognized to
perform the required test by
the relevant government
agency. In case there is no
available government or
private  laboratory testing
center that is accredited or
recognized to perform the test
or the required testing method
is not available, the test may be
conducted by an accredited
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ITEM
NO.

REFERENCE

BASIS FOR AMENDMENT

private laboratory testing

center.

Valid test report showing
compliance to the following
parameters:

o Raw materials from
100% recycled fiber
(If no sustainably
managed forest
certification)

o A Confirmatory Test during
delivery from a government
or private laboratory testing
center that is accredited or
recognized to perform the
required test by the
relevant government
agency. In case there is no
available government or
private laboratory testing
center that is accredited or
recognized to perform the
test or the required testing
method is not available, the
test may be conducted by
any accredited private
laboratory testing center.,
Valid test report showing
compliance to the following
parameter: Raw materials
from 100% recycled fiber
(if no sustainably managed
forest certification)

XXX
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ITEM

NO REFERENCE BASIS FOR AMENDMENT
2. Section VI, Schedule of
Requirements
Delivery Period: Within & To ensure that bidders have
{15} twenty (20) calendar days | @MPle time to prepare the
(CD) upon issuance of the ﬁrs; quantities for their first Call-Off
Call-Off, order delivery. Delivery may still
be made on Fridays.
Succeeding Deliveries: Within
flIteenh ésll %I??“ on recelpt | pioace refer and use the
of each Lall-Oft. amended Conformity with the
Schedule of Requirements form
herein attached as “Appendix
1",
3. Section VII. Technical
Specifications
Technical Requirements for To . revise ihe Etechlnlcal
Envelope, Documentary, Legal | Mequirements  for  Envelope,
Documentary, Legal is attached
as “"Appendix 2",
4. Section VII. Technical
Specifications
A.l. Recommended Sticker To revise the Recommended

Orientation for Items Being
Offered on Virtual Store

Sticker Orientation for Envelope,
Documentary, Legal is attached
as “"Appendix 3",
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II. CLARIFICATION/S

ITEM CONCERN/REQUEST REFERENCE CLARIFICATION
NO. /RESOLUTION
Clarification during Pre-Bid Conference
1. | Prospective bidders are Section VI: See I. Amendment Item
requesting for an extension | Schedule of No. 2.

of delivery from fifteen (15)| Requirements
to twenty (20) or thirty (30)
calendar days upon
issuance of Call-off.

All other related provisions in the Bidding Documents correspondingly affected by
these amendments are likewise deemed amended to conform to this Bid Bulletin.

Amendments/ inclusions/ clarifications made herein shall be considered an integral
part of the Bidding Document.

For the Bids and Awards Committee II,

f ROMM . RIVE
Chalrperson

For the purpose of this Bid Bulletin and for better understanding of its contents, the following rules shall apply:
(a) Strikes out - denotes deletion; (b) Underline - denotes inclusion of new item/requirement; and "xxx” -
denotes separation of phrase/s being amended from the rest of the main text,

Page 4 of 4
Bid Bulletin No. 1

PB No. 26-064-2 | Envelope, Documentary, Legal



Appendix 1

SCHEDULE OF REQUIREMENTS

The delivery schedule indicates the required delivery date which shall be understood as the date
the Goods are to be delivered to the project site

FRAMEWORK AGREEMENT LIST

(Indicative Call-Off Schedule)

No. Item Description Maximum Quantity
ENVELOPE,
1 DOCUMENTARY, 51,000 boxes
LEGAL

Delivery Period:

Delivery Period: Within twenty (20) calendar days (CD)
upon issuance of the first Call-Off.

Succeeding Deliveries: Within fifteen (15) CDs upon receipt
of each Call-Off.

Delivery Sites:

a. PS Warehouse, PS Complex, Cristobal St., Paco,
Manila

b. Direct Delivery to End-User Agencies within Metro
Manila; PS-DBM Pampanga Depot (Regional Government
Center Maimpis, San Fernando City, Pampanga); and
Greater Manila Area

Remarks:

The exact quantity will be determined in each Call-Off.

| hereby commit to deliver the required quality and quantities upon receipt of the Call-Off as
indicated above.

Company Name:
Name and Signature of Authorized Representative:
Date Signed:




APpenoix 4

{T;s STANDARD NO.: P@éégﬂ
|UNSPSC CODE NO.. 44121506-EN-DO2

Technical Requirements for

ENVELOPE, DOCUMENTARY, LEGAL

PRODUCT SPECIFICATIONS

Material: Kraft

For Legal size documents

Size (-2mm) : 254mm x 381mm

Basis Weight (-5%) : 150gsm

Thickness {min.): 0.22mm

With sustainably managed forest certification; if none, raw materials must be made of 100% recycled

fiber.

EVIDENCE and VERIFICATION

* Documentary Evidence to be submitted during Post-qualification:

0 Forest Stewardship Council (FSC) Certification/Programme for the Endorsement of
Forest Certification (PEFC). .

o Valid test report from a government or private laboratory testing center that is
accredited or recognized to perform the required test by the relevant government
agency. In case there is no available government or private laboratory testing center that
is accredited or recognized to perform the test or the required testing method is not
available, the test may be conducted by any accredited private laboratory testing center®

*  Valid test report showing compliance to the following parameter:
® Raw materials from 100% recycled fiber {if no sustainably managed forest
certification)

® A Confirmatory Test during delivery from a government or private laboratory testing center that
is accredited or recoghized to perform the required test by the relevant government agency. In
case there is no available government or private laboratory testing center that is accredited or
recognized to perform the test or the required testing method is not available, the test may be
conducted by any accredited private laboratory testing center.

o Valid test report showing compliance to the following parameter:
o Raw materials from 100% recycled fiber (if no sustainably managed forest
certification)

*Accredited only as a testing center

1 Technical Requirements for Envelope, Documentary, Legal_REV1 % ﬁ/
Technical Specificaticns Review Committee Resolution No. TSRC-2026-003; Effectivity Date: #7y é 4; A
4



* in-House Test:
o Material: Kraft
0 For Legal size documents
o Sample Size: Ten (10) pieces per test.
1. Determine the dimension by using a steel ruler:
e Size {-2mm): 254mm x 381mm
2. Determine the basis weight by using a digital weighing scale:
» Basis Weight (-5%): 150gsm
3. Determine the thickness by using a digital micrometer:
» Thickness {min.): 0.22mm

® One (1) box [500 pieces per box] with marking /labeling shall be submitted for the verification of the
product specifications.

PACKAGING

¢ One (1) box [500 pieces per box]
* Additional Requirement on Packaging, refer to the attached Annex "A”,

MARKING/LABELING

* Shall conform with the minimum Marking and Labeling Requirements under Artic
Act 7394 (Consumier Act of the Philippines)
to this item.,

le 77 of Republic
whichever is/are applicable among those requirements

2 Technical Requirements for Envelope, Documentary, Legal_REV1 -
Tachnical Specifications Review Committee Resalution No. TSRC-2026-003; Effectivity Date: o 'é { ? .
¢
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Appendix 3

ANNEX A - Additional Requirements on Packaging

1.  On each pack, box, item (whichever is applicable), the labels (photos) below shall be legibly
imprinted.
e The label must be printed on a non-removable or permanent sticker that is durable and when
removed, will leave a residue.

2. If applicable: On each corrugated carton, or outer box, or outer packaging, the following shall
be legibly imprinted.
e The label must be printed on a non-removable or permanent sticker that is durable and when
removed, will leave a residue. The sticker must be placed on the dominant side of the box,
and must be large enough to be seen and recognized from a short distance.



A.1l. Recommended Sticker Orientation for Items Being Offered on Virtual Store
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