Republic of the Philippines
Department of Budget and Management ))
PROCUREMENT SERVICE -

PHILIPPINE GOVERNMENT ELECTRONIC PROCUREMENT SYSTEM Ly
INTERNAL BIDS AND AWARDS COMMITTEE

REQUEST FOR QUOTATION

Supply and Delivery of Printer, Multi-Function (Colored) for
Procurement Service - Department of Budget and Management
(PS-DBM)

SVP-2026-004

The Procurement Service - Department of Budget and Management
(PS-DBM) Internal Bids and Awards Committee (IBAC) invites interested
bidders to submit quotations for the item/s described below using the Bid / Price
Quotation Form (see Annex “A"), subject to terms and conditions stated herein:

Approved Budget for the
Lot Contract
ITEM DESCRIPTION | QTY | UOM | (The ABC is understood to be

No the ceiling price. Offers must
not exceed the ABC provided.)
Supply and Delivery of
1 | Printer, Multi-Function 35 Unit P 1,845,725.00

(Colored)

The Bid / Price Quotation Form duly signed by the authorized representative
and accompanied by the required documents (see Annex “B”) shall be submitted
electronically to internal-bacsec@ps-philgeps.gov.ph not later than 23
April 2026; 10:00 AM.

The proposal shall be in a password-protected compressed archive folder.
Passwords for accessing the files will be requested from the bidders only
during the actual opening of quotations.

Proposals not in compressed archive folders and are not
password-protected, shall be rejected.

In case of maodification, it must be done before the deadline for the submission and
receipt of quotations, and labelled as a “modification”. The time indicated in the
latest quotation received shall be the official time of submission.

The PS-DBM IBAC shall assume no responsibility for the submission of corrupted
files, or for its premature opening.

LR, Road. (

(02 Bhdl G900

ristobal 5t., Paco, Manila Sth Floor, AAP Tower, 633 Aurora Boulevard, New Manila

S=Phillgeps. gov,ph htips:phil geps, gov.ph



Late submission of quotation shall not be accepted and considered.

Opening of quotations will be held at the PS-DBM Conference Room, PS Complex,
Cristobal St., Paco, Manila and through video conferencing or webcasting via Google
Meet: meet.google.com/ozb-ipba-cwu immediately after the deadline of
submission of quotations.

SGD.
ENGR. DIANE T. ARBITRARIO-VILLAFLOR

Vice Chairperson Internal Bids and Awards Committee



ANNEX "A"
Bid / Price Quotation Form

Supply and Delivery of Printer, Multi-Function (Colored) for
Procurement Service - Department of Budget and Management
(PS-DBM)

SVP-2026-004

Date:

To:

INTERNAL BIDS AND AWARDS COMMITTEE

Procurement Service - Department of Budget and Management
PS Complex, Cristobal Street

Paco, Manila

Having examined the Request for Quotation (RFQ), the receipt of which is
hereby duly acknowledged, the undersigned offers the sums stated hereunder in
conformity with the terms and conditions indicated in the RFQ:

Lot ITEM TOTAL
No | DEscription | @TY | UOM | UNITPRICE AMOUNT

Supply and
Delivery of
1 Printer, 35 Unit
Multi-Function
(Colored)

Total Price in Words:




CONFORMITY WITH THE TECHNICAL SPECIFICATIONS

Lot No ITEM DESCRIPTION QTY UOM
1 Supply and Delivery of Printer, Multi-Function 35 Unit
(Colored)
BIDDER'S STATEMENT
AGENCY SPECIFICATIONS OF COMPLIANCE
Supply and Delivery of Printer, Multi-Function
(Colored)
Printer Type:
Print
Scan
Copy
Fax with ADF
Print Direction:
Bi-directional printing
Maximum Resolution:
4800 x 2400 dpi
PRINTING
Print Speed:
Draft Text - Memo, A4 (Black#1 / Colour#2:
Up to 32.0 ppm / 22.0 ppm
ISO 24734, A4 (Black / Colour):
Simplex: Up to 25.0 ipm / 12.0 ipm .
. . Instruction:
Duplex: Up to 16.0 ipm / 9.0 ipm 5 n ”
. tate here "Comply” or
ISO 24734, A3 (Black / Colour): "ot comply”.

Simplex: Up to 13.5 ipm / 6.0 ipm

Duplex: Up to 10.0 ipm / 5.0 ipm

First Page Out Time (Black / Colour), A4:
Simplex: Up to 5.5 sec / 8.5 sec

Duplex: Up to 11 sec/ 17 sec

Photo Default - 10 x 15cm / 4 x 6" *2 #3
(Border / Borderless):

Approx. 43 sec per photo (Border) / 52 sec per
photo (Borderless)

Automatic 2-sided printing:

Yes (Up to A3)

COPYING

Copy Speed

ISO 29183, A4 (Black / Colour), Flatbed:
Simplex: Up to 23.0 ipm / 10.0 ipm

ISO 24735, A4 (Black / Colour), ADF:




Simplex: Up to 22.5 ipm / 10.0 ipm
Duplex: Up to 15.5 ipm / 7.5 ipm
Maximum Copies from Standalone:
999 copies

Reduction/Enlargement:

25 - 400%

Maximum Copy Resolution:

600 x 600 dpi

Maximum Copy Size:

A3

SCANNING

Scanner Type:

Flatbed colour image scanner

Sensor Type:

CIS

Optical Resolution:

1200 x 2400 dpi

Maximum Scan Area:

297 x 431.8 (mm)

Scanner Bit Depth

Color:

48-bit input, 24-bit output

Grayscale:

16-bit input, 8-bit output

Black & White:

16-bit input, 1-bit output

Scan Speed (Flatbed / ADF)

Monochrome 200dp:

Flatbed: 5 sec

ADF (Simplex / Duplex): Up to 26.0 ipm / 11.5 ipm
Colour 200dpi:

Flatbed: 10 sec

ADF (Simplex / Duplex): Up to 9.0 ipm / 6.0 ipm
Fax Function

Type of Fax:

Walk-up Black-and-white and Colour Fax Capability
FAX Speed (Data Transfer Rate):

Up to 33.6 kbps, Approx. 3 sec/page

FAX Resolution:

Up to 200 x 200 dpi

Transmission Paper Size:

Flatbed:

A5, A4, A3, B5, B4, Half Letter, Letter, Legal, 11 x
17"




ADF:

A5, A4, A3, B5, B4, Half Letter, Letter, Legal, 11 x
17"

Receiving Paper Size:

Half Letter, A5, B5, A4, Letter, Legal, B4, 11 x 17",
A3, A3+

Speed Dial / Group Dial:

Up to 200 numbers, 199 groups

Fax Features:

PC Fax (Transmission/Receive), Automatic Redial,
Address book, Broadcast Fax (Mono Only), Transmit
Reservation, Polling Reception, Fax Preview, Memory
reception, Fax to Email, Fax to Folder, Automatic
2-sided Fax

ADF Function

Support Paper Thickness:

64-95 g/m2

Paper Capacity:

50 sheets

Card Slot / USB Host Function

Type of Direct Printing:

USB Memory

Paper Handling

Paper Feed Method:

Friction Feed

Number of Paper Trays:

3 (Front 2, Rear 1)

Paper Hold Capacity

Input Capacity:

Cassette 1: 250 sheets for A4 Plain paper (80 g/m2
), 50 sheets for Premium Glossy Photo Paper
Cassette 2: 250 sheets for A4 Plain paper (80 g/m2
)
Rear Slot: 50 sheets for A4 Plain paper (80 g/m2 ),
20 sheets for Premium Glossy Photo Paper

Output Capacity:

125 sheets for A4 Plain paper (80 g/m2 ), 20 sheets
for Premium Glossy Photo Paper

Paper Size:

A3, Super B (13 x 19"), Indian Legal, Letter, A4, 16K
(195 x 270mm), 8K (270 x 390mm), Executive (7.25
x 10.5"), B4, B5, A5, B6, A6, 8.5 x 13", 5x 7", 4 x
6", 8 x 10", Legal (8.5 x 14"), 16:9 wide, Envelopes:
#10, DL, C6, C4

Print Margin:

3mm top, left, right, bottom via custom settings in
printer driver




Interface

USB:

USB 2.0

Network:

Ethernet, Wi-Fi IEEE 802.11b/g/n, Wi-Fi Direct
Network Protocol:

TCP/IPv4, TCP/IPv6

Network Management Protocols:

SNMP, HTTP, DHCP, BOOTP, APIPA, PING, DDNS,
mDNS, SNTP, SLP, WSD, LLTD

Control Panel

LCD Screen:

4.3" Colour LCD Touch Screen

Printer Software

Operating System Compatibility:

Windows XP / Vista / 7 / 8 / 8.1 / 10, Windows
Server 2003 / 2008 / 2012 / 2016 / 2019 Mac OS X
10.6.8 or later

With pre loaded ink consumables and One (1)
additional spare per color

With the inclusion of two (2) additional spare
maintenance box.

Warranty:
on-site warranty coverage of up to 2 years or 80,000
prints, whichever comes first

Other Requirements:
Manufacturer certification that the bidder is an
authorized reseller.

Note: The bidder must submit product Manual
/ Brochure / Technical Data Sheet showing
compliance with the Technical Specification

Note: Please indicate a statement of compliance of the Technical Requirements by
clearly indicating "COMPLY."”



CONFORMITY WITH THE SCHEDULE OF REQUIREMENTS

DELIVERY INSTRUCTIONS

Within Sixty (60) calendar days upon receipt of Notice to proceed.
Project Site:
Procurement Service - Department of Budget and Management
(Main Office)
PS Compound, R.R. Road, Cristobal St., Paco, Manila

Contact Person: Karl Michael R. Espejo
Email Address: mespejo@ps-philgeps.gov.ph

I/We undertake, if our Quotation is accepted, to perform the
services/deliver the goods in accordance with the Technical Specifications
and Schedule of Requirements.

Until a formal Contract is prepared and executed, this Quotation, together with your
written acceptance thereof and your Notice of Award, shall be binding upon us.

I/We understand that you are not bound to accept the lowest or any Quotation you
may receive.

I/We certify/confirm that we comply with the eligibility requirements pursuant to the
RFQ.

The undersigned is authorized to submit the quotation as evidenced by the attached
Authority of Signatory.

I/We acknowledge that failure to sign each and every page of this Quotation Form
shall be a ground for the rejection of our quotation.

Complete Name of the Authorized Representative
(Signature over Printed Name)

Complete Company Name

Complete Business Address

Business Email Address

Business Contact Number

Date



Annex “B”

The following documents shall be submitted on / or before the deadline of

submission of quotations:

No Requirements

Instruction

1 Annex “A” Bid / Price Quotation Form

Must indicate the unit and total price.

Must indicate the required
information.

Must be duly signed by the authorized
representative.

2 Authority of Signatory

Must submit a duly notarized
Secretary’s Certificate in case of
corporation, partnership, or
cooperative or Special Power of
Attorney of all members of the joint
venture giving full power or authority
to its officer to sign the Bid / Price
Proposal Form and the Omnibus
Sworn Statement and do acts to
represent the Bidder.

In addition, the following documents shall be submitted within three (3)
calendar days upon receipt of the Notice to Submit Additional

Documentary Requirements:

No Requirements

Instruction

3 PhilGEPS Registration Number

Submit Proof of Registration (picture
or screenshot of PhilGEPS Registration
on the website)

4 Mayor’s Permit for the year 2026

Must be valid for the year 2026

Latest Income Tax Returns
(BIR Form 1701 or 1702)

Submit the ITR for the year 2024




Omnibus Sworn Statement (Annex
“"C") and if applicable, Original
Notarized Secretary’s Certificate in
case of a corporation, partnership, or
cooperative; or Original Special Power
of Attorney of all members of the joint
venture giving full power and
authority to its officer to sign the OSS
and do acts to represent the Bidder

Ensure that there are twelve (12)
declarations.

Indicate required information.
Attach competent evidence of identity
(valid government-issued ID). The use

of cedula shall be invalid.

Must be duly notarized and signed.

Warranty Certificate

Please refer to Annex “A” Conformity
with the Technical Specifications

Manufacturer’s Certificate that the
Bidder is an authorized reseller

Please refer to Annex “A” Conformity
with the Technical Specifications

Product Manual/Brochure/Technical
Data Sheet showing compliance with
the Technical Specification

Please refer to Annex “A” Conformity
with the Technical Specifications

PhilGEPS Platinum Registration Certificate with updated Annex "A” may be submitted
in lieu of the eligibility documents 3 and 4.

Bidders are not precluded from submitting all the required documents during the Bid
/ Price Quotation submission stage in order to facilitate the evaluation of the
proposals, as long as the required documents are valid and duly accomplished as
instructed.



ANNEX “C"

Omnibus Sworn Statement Form

[Note: The duly accomplished form shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) S.S.

OMNIBUS SWORN STATEMENT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and with
residence at [Address of Affiant], after having been duly sworn in accordance with law, do
hereby depose and state that:

1) Select one, delete the others:

e If sole proprietorship: 1 am the sole proprietor or authorized
representative of [Name of Bidder] with office address at
[Address of Bidder];

e If partnership, corporation, cooperative, or joint venture: 1 am the
duly authorized and designated representative of [Name of
Bidder] with office address at [Address of Bidder],

2) Select one, delete the others:

e If sole proprietorship: As the owner and sole proprietor or
authorized representative of [Name of Bidder], 1 have full power and
authority to do, execute and perform any and all acts necessary to
participate, submit the bid, and to sign and execute the ensuing
contract for Procurement for the Supply and Delivery of
Printer, Multi-Function (Colored) for Procurement Service -
Department of Budget and Management (PS-DBM), [insert
“as supported by the attached duly notarized Special Power of
Attorney” for authorized representative],

e If partnership, corporation, cooperative, or joint venture: 1 am
granted full power and authority to do, execute and perform any
and all acts necessary to participate, submit the bid, and to sign and
execute the ensuing contract for Procurement for the Supply
and Delivery of Printer, Multi-Function (Colored) for
Procurement Service - Department of Budget and
Management (PS-DBM), as supported by the attached duly
notarized Special Power of Attorney, Board/Partnership Resolution,
or Secretary’s Certificate, whichever is applicable,

3) [Name of Bidder] is not “blacklisted” or barred from bidding by the
Government of the Philippines or any of its agencies, offices, corporations, or
Local Government Units, foreign government/foreign or international



4)

5)

6)

7)

financing institution whose blacklisting rules have been recognized by the
Government Procurement Policy Board; by itself or by relation, membership,
association, affiliation, or controlling interest with another blacklisted person
or entity;

Each of the documents submitted in satisfaction of the bidding requirements
is an authentic copy of the original, complete, and all statements and
information provided therein are true and correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly
authorized representative(s) to verify all the documents submitted;

Select one, delete the others:

e If sole proprietorship : The [Name of Bidder] and its spouse are
not related by consanguinity or affinity up to the third civil degree to
the Head of the Procuring Entity, Procurement Agent (if engaged),
End-User or Implementing Unit, project consultants, head of the
Project Management Office, or the members of the Bids and Awards
Committee (BAC), the Technical Working Group, and the BAC
Secretariat;

e If partnership : The partnership itself and the partners of [Name of
Bidder] are not related by consanguinity or affinity up to the third
civil degree to the Head of the Procuring Entity, Procurement Agent
(if engaged), End-User or Implementing Unit, project consultants,
head of the Project Management Office, or the members of the Bids
and Awards Committee (BAC), the Technical Working Group, and the
BAC Secretariat;

e If cooperative: The cooperative itself and members of the board of
directors, general manager, or chief executive officer of [Name of
Bidder] are not related by consanguinity or affinity up to the third
civil degree to the Head of the Procuring Entity, Procurement Agent
(if engaged), End-User or Implementing Unit, project consultants,
head of the Project Management Office, or the members of the Bids
and Awards Committee (BAC), the Technical Working Group, and the
BAC Secretariat;

e If corporation, or joint venture: The corporation or joint venture
itself, and officers, directors, and controlling stockholders of [Name
of Bidder] are not related by consanguinity or affinity up to the
third civil degree to the Head of the Procuring Entity, Procurement
Agent (if engaged), End-User or Implementing Unit, project
consultants, head of the Project Management Office, or the
members of the Bids and Awards Committee (BAC), the Technical
Working Group, and the BAC Secretariat;

It is understood that failure to faithfully disclose its relationship with the
HoPE, members of the BAC, the TWG, and the BAC Secretariat, the head of
the PMO or the end-user unit or implementing unit, and the project
consultants of the Procuring Entity, or of the procurement agent by



consanguinity or affinity up to the third civil degree, as well as its submission
of beneficial ownership information containing false entries shall be subject to
blacklisting under Section 100 of the IRR of RA No. 12009, without prejudice
to criminal and civil liabilities under applicable laws, including their accessory
penalties, if any.

[Select one, delete the rest:]

e In case of corporations: [Name of Bidder] declares its beneficial
ownership consistent with its updated General Information Sheet or
Beneficial Ownership Declaration Form or any other document duly
submitted to the SEC in accordance with its annual reportorial
requirements.

e In case of Foreign Bidders: [Name of Bidder] submitted an
appropriate equivalent document in English issued by the country of
the bidder concerned in accordance with Section 20.2.9.2 of the IRR
of RA No. 12009.

8) [Name of Bidder] complies with existing labor laws and standards; and

9) [Name of Bidder] is aware of and has undertaken the following
responsibilities as a Bidder:

a) Carefully examine all of the Bidding Documents;

b) Acknowledge all conditions, local or otherwise, affecting the
implementation of the Contract;

C) Made an estimate of the facilities available and needed for the
contract to be bid, if any; and

d) Inquire or secure Supplemental Bid Bulletin(s) issued for this
project.

10) [Name of Bidder] did not give or pay directly or indirectly, any commission,
amount, fee, or any form of consideration, pecuniary or otherwise, to any
person or official, personnel or representative of the government in relation to
any procurement project or activity.

11)In case advance payment was made or given to [Name of Bidder], failure
to perform or deliver any of the obligations and undertakings in the contract
shall be sufficient grounds to constitute criminal liability under existing laws.

12) [Name of Bidder] hereby assigns the following contact number/s and e-mail
address/es as the official telephone/fax number and contact reference of the
company where the PS BAC and PS notices may be transmitted.

Telephone No/s.:
Fax No/s:
E-mail Add/s.:
Mobile No.:




IN WITNESS WHEREOF, I have hereunto set my hand this __ day of ,
2025 at , Philippines.

Duly authorized to sign the Bid for and behalf of:
[Insert Bidder's Name]

[Affiant’s Signature over Printed Name]
[Position/Designation]
[Date]

JURAT

SUBSCRIBED AND SWORN to before me this day of [month] [year] at [place
of execution], Philippines. Affiant/s is/are personally known to me and was/were identified
by me through competent evidence of identity as defined in the 2004 Rules on Notarial
Practice (A.M. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of
government identification card used], with his/her photograph and signature appearing
thereon, with no.

WITNESS MY HAND AND SEAL this __ day of [month] [year].

NAME OF NOTARY PUBLIC

Notarial Commission No.

Notary Public for until

Roll of Attorneys No.

PTR No. __, [date issued], [place issued]
IBP No. __, [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of 2025.



	                            
	SGD. 
	ENGR. DIANE T. ARBITRARIO-VILLAFLOR 

